
MY STUDY BUDDY 
-Redefining Education 

OFFER LETTER 

01 Ju ly 2020 

Dear Sunanda Pillai, 

On behalf of "My Study Buddy", I am pleased t o extend to you this offer of t empora ry employment(internship) as a 
Member of Marketing Team at My Study Buddy. Your appointment will be gove rned by the terms and cond itions 
presented in the Annexu re A. 

We are looking forward to working with you and we are confident t hat you will be abl e to make a significant 
cont ribut ion to the success of our Initiative, "My St udy Buddy" . 

Please do not hesitate to ca ll us fo r any information you may need . Als-o, please sign the duplicate of thi s offe r your 
acceptance and forward the same t o us. 

Sincerely, 

::· .-f' 

£_ #.~~--
~~,~?~ 

Subrat Shukla 
Director, Marketing Team 
My Study Buddy 



Anncxurn A 

Y1111 •.lt ,dl I>,· 1:c1V1'11ll'd liy 11 w loll11wl 11 1( 1c •rrn ., .1 1HI 1 (lf1d i111>11 nl •,1•rvlu• dwlnr, y(11 1t ,l'i',o<.ldtl rm witl, My ·,tudy R1idd ; 
,1111111\1 1•,1• 111 ,lV he • .1 1111 ·11 cl1 ·cl l1 u1111 11111 • lu l il 11 •• 

I Y11 11 ,111 • 11<'1 11 11 1111 c•d .1·, .1 M,11 k1•l1111: I <•.1 1t1 Mc ·nilwr ,111<1 Mr <i ubr.it Sh11 kl,1 wni ild be> yo11 r Hr>por tinR M,.rn.ig, •r ,trtd 

M,· 111111 du11 11g ti ,,· 1,·11 1111 •. /\ •, ,1 M.1rkt •li1q~ l l•.i rn Mcm1hcr yrn1 wou ld h(l 1c",pom1hle for : 

I . W, 11 k Io c 11',111• ld, •,1•, le 11 11 r• w r ,llnp,11 r, 11 •, on ·,oL i,11 nwd1,1 . 

11 . J . '-io< 1.1111w dli1111 ,11 kc• l1111 : 011 ,1 d.1lly bt1sl •, ,, 11r-h ,1 c.. r,n~linf\ po ... ts nl the comr,any on F;icPbook, Twi tter, 
I rnk1 ·d111 , Wl1 .it ., , II ip, <'l c. 

Iii. ~. ll t .11 111 ,1 w, 11 l' ll L",~ ,ind prumotl 1111 i11 yCJ1 1r •,ocicty. 

1v. ,1. !110111011• ,,,, on yuur c,in1p11 •,1 lu •lp us increase our reach through social media platforms 

J. Y01 11 d,H,• ul 1oi11l ng 1~ 02 July 2020 a11cl the minimum t r nure would be 2 Months, Exclud ing Examinati on Months. 

1)111111n th is 111111• yuu ,1rr• c•xp1•c tcd tu dr vot<' your linw ,ind r!ffo rt~ t o the ass igned projec ts/ tasks. 

You ,11 c .t l!io req 1il1 L'd to let yo11 r lnltl.1tivc M,magcr!i & Mentor know about forthcoming events (if there are any) in 

.idvanre th, ou1 :l1 .1 h.inrt-writtPn .i ppli r,1tion so that your work can be planned accordingly, 

J You will lw working remotely for the du1 a lion of Lhc Lcnure. There will be ca tch ups schedul ed with your Mentor 

c111 d l11 lti Jtlv1! Managers to di,c..uss work progress, queri es and overall experience at regular intervals. 

4. Vario11 s odvanccd Pro ject s shall be provided to the consistent performing ca ndidates on a regular interval, of 

wh ich some will be incenllv,zcd, whCc!reas some of them will be unpaid. You 'll be required to communicate your 

willi ngness and avc1 il ability for Lh e sa me in advance so that your contribut ion sha ll be planned accordingly. 

5. Under normal circu mstances, either the organi za tion or you may terminate this association by providing a notice 

of l S days through Hand Wri tten Scanned Application without ass igning any reason. However, the organization may 

terrnin ri tc th is agreement for thwith under situati ons of in -di sc iplinary/unprofessional behaviour and inactive/non­

serious par ti cipation . 

6. All the work that you will produce during the traini ng and project at or in relation My Study Buddy will be the 

intell ec tual property of My Study Buddy. You are not allowed to store, copy, se ll, share, and distribute it to a third 

party under any circumstances. Similarly, you are expected to refrain from talking about your project in public 

domains (both online such as blogging, socia l networking site and offline among your fri ends, college etc.) without 

pri or discussion and approval with your mentor. 

7. We take data privacy and security very seriously and to maintain the confidentiality of any students, customers, 

cl ients, and companies' data and contac t details that you may get access to during your tenure will be your 

responsibili ty. My Study Buddy operates on ze ro tolerance principle with regard to any breach of data security 

guidelines. At the compl etion ot the tenure, you are expected to hand over all My Study Buddy work/data stored on 

your Personal Computer to your mentor and delete the same from your machine. 

8. You are expected to conduct yourself with the utmost professionalism in dealing with your mentor, team 

members, co lleagues, clients, and custom ers and trea t everyone with due respect . 

9. We love people who like to go beyond the norm al ca ll of the duty and can think out of the box. Surprise us with 

your pass ion, intellige nce, creativity, and hard work - and expect appreciation &rewards to follow. 

1 O. Expect constant and continuous obj ec tive feed back from you r mentor and other tea m members and we 

encourage you to ask for and provi de feedback at every poss ible opportunity . It' s your right to receive and give 

feedbr1c k - th is ,s the ONLY way we all ca n continuously push ourselves to do better. 



11. Learn, have fun at what you do and do the right thing - bolh the principle~ ;ir e the corr- of what My Study Buddy 

stands for and we expec t you to imbibe them in yo1Jr day to dr1y ac tions and continuously chall enge u,; i f we arc 

falling short of expectat ions on either of th em . 

I hcive negotiated, ag reed, read and understood all the terms and conditions at this offer letter, An nexure hereto and 

affix my signature incomplete acceptance of the terms of the letter. 

Applicant's Signature 
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